
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Department of Archives and History. Records Management Division, 330 Capitol Avenue, Atlanta, Georgia.-30334, 
Attention: Sdreduling Section. 

FOR AGENCY USE 
bliation kn 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAQEMENT DIVISION 

2 - m - a  3' 
1. Agency Address 
GmFGIA smm FINANCm AND - 
2 mIN LlTIHERKING, JR., DR., S.E. 
SUITE 472 

CIZXWISSION 

ATIAWlA, GEDRGIA 30334 

., ~, 

FOR RECORDS MANAGEMENT USE 
Application Nurnbr 

Dm b m p l e r e d -  
8 4 - 6  

Dm R m N d  
-.- - r- -- 
FEE 1 5 1984 I A F R  6 1984- 

1. D ; I M O t s l l i . S  
hrliest Latest 

I 1953 date 

- 

ADMINISTRATIVE SERVICES CHIEF 

6. Records Serbs Title /followed by tide used in offiw; if different) 

CXWKSION MEE2lX 
NOTES I3XLERS (BOARD MIIWlXS SUPFORTING IXCWEXK) 

656-3426 

THE QIoRGtA STATE FINANCIG AND I N v E m  C@lMISSIoN IS RESRXSIBLE FOR THE SUPERVISION 
OF THE ExpENDIlvRE OF FUNDS FOR THE OXISTRUCTION OF, IEPR3E34ENT OR RE%DDJ3LJNG OF 
FACILITIES FOR STATE AGENCIES AND FDR alE SALE OF GEBEWE, OBLIG?SCION BONDS TD 
FINAEE SAID CAPITKG OUI'IAY FRXJFXYS. 

r. Record & r h  Darcription 

Documents relating to: 

This f i le contains the following documents (indude fwm numben and tit/es, i f m y ) :  
Attach samples of the file. 

W I C H  SUPPORT BOAPS DECISIONS. 

File'isorrangad: BY D m .  

1. Monthly Referma bra How often are records referred to which are: 

One m six months old OF" 
twenty-five months and older-? 

; Sovan to twelw months old SOME ; t h i m n  to twenty-four months old 



L .  

-c 
I .  -- 'ES NO lo. hfstionnaire (Place an "x" in the proper column) 

a. Is th is  the official copy of th series? 

b h s  tha wier contain confidential information requiring security handling? If yes. site law or ragulation. 
If not. where is it? 

1. Rmntion Roquinments lha  following requires the series to be kept: 

a. State Law P-Y years. d. Audit period 0 years. 
b. Statute of limitation 0 years. e. Administrative need -EEWUWZYyears.  
c. Federal law 0 years. f. Federal retention instructions 0 years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
T H E S E ~ R E C O R D S A R E A N E S S E N P I A L ~ T O B O A R D M I ~ , A N D A R E , ~ ~ ~ ~ ~  
BY OCGA 50-14-l(e),  hTiICH STATES "THE IlaJv1zs OF A MEFZING OF ANY AGEKY SHALL BE 
PFOMPlLY REXlRJlED ANDJSLM RMI)RDG SHALL BE OPEN TO PUBLIC 1EPEX;TION." 
RETEATION IS IMPLIED BECAUSE aoARD DECISIONS HAVE! ENDURING IMPACT. 

PERhWJE" 

2 Anwoued Disposition lnrtrucliont This agency recommends that the file series be cut off a1 tht end of eech: 

Xp Calendar Year; 0 Fiscal Year; 0 Other ~ 
men, 

gX %Id in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
=Transfer to State Archives for permanent retention. 

Other (Specify) 

monthti) 2- yeads); then 

yearb); then 
year(s); then 

NOTE: THE GEDKXA SUNSHINE LAW (OCGA 50-14-1 THR3LKZ-I 50-14-4) SAYS AJL MEETINGS ARE 
OPENED TO THE PUBLIC AND SO ARE THE IUNUIFS, EXCEPT WHEN CEHPAIN IWLTERS ENmmWmD IN 
50-14-4 ARE DISCUSSED. 
DISCIPLINARY ACTION, OR DISMISSAL OF A PUBLIC OFFICER QR E W L O ~ ;  OR . _ . _  sDMpLAIN?Is OR 

THEREEDIE: IF THIS SERIES a3NTAINS SWPOF3ING XXXQNIS CONCEIWING THESE IQTTEFS, THXE 
K K D E " S  MUST BE SEGEEGATED TO FkC!ILITATE CLOSING THFM FRDM PUBLIC IIUSPIXCION PRIOR 
TO TRAiUSMITI& TO ARMIVES. 
TRANSMITTX FOF@E AS CDNF'IDENIIAL. 

AbDIG THESE IWITEFS ARE 'I... THE APFOI"l?, EWLDYME", 

U- BFOUW AGAINST A PUBLIC OE'F'ICER OR EWIDYEE UNLFSS HE IlEQuEsTs A PUBLIC LMEEI'ING." 

EURTIEX, THE CLOSED FIUS MJST BE IDENITFIED ON 

Thasa instructions apply to all prior and future accumulations of tk series. 

lecommendations in para- 
raph 12 are apcfoved. 
ff dirspprovcd. smdr lettar 
if mrplanatitm.) 

. .  . ~~~ - ~~ ~ 

. ' . ... : ... . 


